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Place in freezer bag then 
freeze until copied or 
decision made to discard

Essential document(s)

Remove and place in 
plastic bag, seal, 
photocopy then 

dispose in regular trash 
or via confidential 

process if identifying 
information visible 

Clean water (i.e., potable)
Sewage

Unsanitary water            
(i.e., rain or ground water)Steam

Move to a location 
where they can be 
dried within 24-48 

hours

No Yes

If conservation is needed or record is 
required, contact a professional 
conservator for assistance.  
American Institute of Conservation 
202-452-9545.

If unable to dry within 
24-48 hours, clean 
with water and freeze
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